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PREPARE IN DUPLICATE
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le TITLE OF REPORT (if a fill=in report include Fora No)

2. TYPE

STATILTICAL

OF «JHARRAT I VE

New Books Received REPORT
AACHINE=NAJE LISTING
PERSONNEL TRAINIHG xX{ ADMIN, GENERAL
3¢ FUNCTIONAL AREA LOGISTICS SEGURITY OTHER (specify)
WEDICAL FINANGE

4o NO, OF GOPIES PRZPARED

1 Monthly

5e FREYUENCY (weckly, monthly, quarterly, etce)

number of copies

1

G+ DISTRIBUTION (fo, of components not

7 FORUAT (memorandum, form|8s ADP PROCESSING

computer print-out, etc) YES
Memorandum EX|NO

IF YES GIVE ADP PROGESSING NO.

9e DIRECTIVE AUTHORITY RE‘UIRING REPORT

Library Services Branch requirc

104 PREPARING COMPONENT (include lowest level
contributing information to report)

Ile FEEDER REPCRTS (State total number and identify by Title, ni
I\If“')onrréx3 Noe, or nomenclature. Attech sepurate sheet [f necessary.)

Branch (This is a feeder report for book acquisitions
report, )
12, COST FACTORS
' A, MANUAL 'PREPARATION' AND REVTEW lCOS’I‘S
HOURLY HOURS PER COST PER TIHES -
GRADE RATE X REPORT xeport X pagpared C0ST PER YEAR
7 4.50 .25 1.12 12 13.44
28 v fe 2D
B. COSTS OF COMPUTER PRODUCED REPORTS
TOTAL COSTS PER YEAR $13.44

To maintain up-to-date record of all book acquisitions.

I3, GOWPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in addition to directive or authority cited In item 9)s IF KNOWN,
INGLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT,

.

FUTURE GOALS

GOAL PROPOSED BY COMPONENT FOR THIS REPORT

ESTIMATED SAVINGS

X | RETAIN AS 1S [ | OTHER (explain) MAN=HOURS DOLLARS :
CHAIGE |
DISCONT INUE 0 BTAT 2

16. DATE OF [NVENTORY
9 OCT 1970 Approvec

170 NAME ANO TITLE OF PERSON FURNISHING IHFORMATION
SE13 ; PARRRTE0S

u
[ il

000100 404165

18s EXTEMSION

FORM
Q70 1,42 I

CEUETT R—

(2903 87)



